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c. Right click on the Resource Display Area and select Show Notes.
d. Right click on the Schematic Parts List and select Notes → Show Part Notes.

2. Click on the Dealer tab on the Notes window.
3. Click the Edit button on the Notes window. The Notes window will appear. All the dealer notes attached to the current

resource will be listed.
4. Select the note to be deleted and click the Delete button.
5. Click the Yes button to confirm you wish to delete the note. Use the No button if you want to abort the delete change.
6. Close the Notes window.

Search Process
The search function of EzParts allows users to find resources in the database with minimum efforts. Searches can be
performed for models, parts, schematics, documents, notes, and serial numbers. Furthermore, several search windows with
different search text can be opened at once so you can see what search queries match your needs best and navigate to the
resources and parts from search results.

Search for Resources
1. Click the tab with the magnifying glass on the Navigation Tree area or the Search button on the Main Toolbar to open the

Search tab.
2. The Search tab contains the Search and Serial sections. Select one of these sections depending on your search query:

a. The Search section is displayed by default. Use this section to search for models, parts, schematics, notes, and
documents.
• Enter a search text into the Search for field. It can be a part number, title of a note, or name of a model,

schematic, or document as shown in the Navigation Tree.
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• Make your search more specific by using the drop‑down list on the Search tab.

Search window

• All ‑ The search is performed for all types of resources in the database: parts, schematics, documents, models,
and notes.

• Parts ‑ The search is performed for parts.
• Schematics ‑ The search is performed for schematics.
• Documents ‑ The search is performed for documents mainly in PDF format.
• Parts Bulletins ‑ The search is performed for parts bulletins.
• Service Bulletins ‑ The search is performed for service bulletins.
• Models ‑ The search is performed for models.
• Notes ‑ The search is performed for note titles and text.
• Select the Current Model Only option to search for parts in the model which is currently selected in the

Navigation Tree.
• Select the Show Prices option to display the price columns for parts in search results.

b. Select Serial section to perform search for serial numbers.
• Select series from the Series drop‑down list.
• Enter serial number into the Serial field.

3. Click the Search button or press the Enter key on the keyboard to start the search process.

Search by Product Line/HP/Year
1. Click the tab with the magnifying glass on the Navigation Tree or the Search button on the Main Toolbar to open the

Search window.
2. Select Product Line/HP/Year Search from the drop‑down list under the Search for field.
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3. Select the desired Product Line, HP Group or Displacement, and Year.
NOTE: HP Group and Displacement are optional and are product specific.

4. Select Search or press Enter on the keyboard.

Search for Schematics
Use the following steps to search for schematics:
1. Click the tab with the magnifying glass on the Navigation Tree or the Search button on the Main Toolbar to open the

Search window.
2. Enter the schematic name taken from the Navigation Tree into the Search for field.
3. Select Schematics from the drop‑down list under the Search for field.
4. Click the Search button or press Enter on the keyboard to start the search process. The program will find all schematics

which match your search criteria.
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5. The search results will be displayed on the Schematics tab. Click either schematic name or the name of the model to
navigate to the schematic in the Navigation Tree and display it in the Resource Display Area.

Search results for schematics

Search for Parts
Use the following steps to search for parts:
1. Click the tab with the magnifying glass on the Navigation Tree or the Search button on the Main Toolbar to open the

Search window.
2. Enter the part number into the Search for field.
3. Select Part numbers or Part descriptions from the drop‑down list under the Search for field.
4. Check Current Model Only to search for parts in the model which is currently selected in the Navigation Tree. If no model

is selected currently, this option is disabled.
5. Check Show Prices to see the price columns in search results.
6. Click the Search button or press Enter on the keyboard to start the search process. The program will find all parts which

match your search criteria.
7. The search results will be displayed on the Part numbers or Part descriptions tab. Click on a part to see schematics and

models in the Part found in resources section.
8. Click on the resource link in the Part found in resources section and you will be brought to the schematic with needed

part in the Navigation Tree.
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9. Click on the model link in the Part found in resources section to navigate to the corresponding model in the Navigation
Tree.

Search results for parts

Search for Notes
Use the following steps to search for notes:
1. Click the tab with the magnifying glass on the Navigation Tree or the Search button on the Main Toolbar to open the

Search window.
2. Enter the note title/text into the Search for field.
3. Select Notes from the drop‑down list under the Search for field.
4. Click the Search button or press the Enter key on the keyboard. The program will find all notes, which match your search

criteria.
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5. The search results will be displayed on the Notes tab. Each search result line is divided into two sections: note title and
note text. Double‑click on the note title to display a schematic or a part with this note.

Search results for notes

Search for Serial Numbers
Use the following steps to search for schematics using serial numbers:
1. Click the tab with the magnifying glass on the Navigation Tree or the Search button on the Main Toolbar to open the

Search window.
2. Click on the Serials section to perform a search using serial numbers.
3. Select series from the Series drop‑down list.
4. Enter serial number into the Serial field.
5. Click the Search button or press Enter on the keyboard.
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6. The search results are displayed on the Models tab at the right side of the window. Click on the model name to navigate to
it in the tree.

Serial number search window

Export Part Search Results
Use the following steps in order to export parts search results:
1. Right click on the parts search results at the right side of the main EzParts window.
2. Select the Export parts to HTML option from the context menu. The Export to HTML Document window will appear.
3. Specify the name of the file in the File name field.
4. Select the location to which you would like to save the search results.
5. Click the Save button.

Print Process
The EzParts application offers powerful functionality for printing, e‑mailing, and saving schematics, parts lists, and supporting
documentation, including PDF format. This functionality can be found on the Print and Send window to simplify the process.
In EzParts you can print, e‑mail, or send resources and schematic parts lists using one of the ways below:
1. Click the Print Tool on the Main Toolbar.
2. Select the Print and Send option from the context menu of the Navigation Tree.
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3. Select the Print and Send schematic option from the context menu of the Resource Display Area.

Resources tab of the print and send window

4. Select the Print and Send parts list option from the context menu of Schematic Parts List.
5. Resources Tab

a. Left click to select additional Schematics or Documents to include with the e‑mail or print job.
6. Parts List Details Tab

a. Notes options
• Print Schematic Notes ‑ Select this option to print, e‑mail, or save all notes attached to the schematic.
• Print Parts Notes ‑ Select this option to print, e‑mail, or save all notes attached to the schematic parts list.
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b. Include columns ‑ Displays the list of columns of the currently selected profile. If the Parts List is being printed, then
this will select columns that will be printed, e‑mailed, or saved with the schematic. You can select a different profile
from the Profile drop‑down list, uncheck the columns that you do not want to print, e‑mail, or save and change the
order of columns using the Up and Down buttons.

Parts list details tab of the print and send window

7. Common Functions
a. Print Type ‑ Select the type of the resources to print, e‑mail, or save. Depending on the Print Type, the application

will choose the types of the resources to be printed, e‑mailed, or saved.
• Schematics and Parts Lists ‑ Select this option to print, e‑mail, or save the image of the schematic and the

parts list attached to it.
• Schematics only ‑ Select this option to print, e‑mail, or save only the image of the selected schematic resource.
• Parts Lists only ‑ Select this option to print, e‑mail, or save only the parts list of the selected schematic

resource.
b. Include table of contents ‑ Select this check box for the program to generate table of contents for the printed

resources.
c. E‑mail recipients ‑ Enter the e‑mail address of the person to receive the e‑mail.
d. E‑mail Format ‑ Select the format the resources will be sent in.
e. Send via e‑mail ‑ Click this button to e‑mail selected resources or schematic parts lists to the specified recipients.
f. Printer drop‑down list ‑ Select the printer, or fax from the drop‑down list. All the printers installed in your system are

displayed there.
g. Print setup ‑ Click this button to open the Page Setup window where you can set up additional parameters for

printing.
h. Preview ‑ Click this button to preview the selected resources or schematic parts lists with the set print parameters.
i. Print ‑ Click this button to send selected resources or schematic parts lists to the printer.
j. Save ‑ Click this button to save selected resources or schematic parts lists to any location on your hard drive.
k. Close ‑ Click this button to close the Print and Send window.



Section 1 - Mercury Electronic Parts Catalog User Manual (EzParts 5) 

Page  24 90-8M0111636   eng  OCTOBER  2015

Print Resources, Schematics, and Parts Lists
To print resources and schematic parts lists, use the following steps:
1. Click the Print Tool on the Main Toolbar to open the Print and Send window in one of the following ways:
2. On the Resources tab of the Print and Send window select the resources to be printed. Only documentation in PDF

format, schematics, and schematic parts lists can be printed. Images of groups and models cannot be printed.
3. Select the type of resources to be printed:

• Schematics and Parts Lists ‑ Select this option to print the image of the schematic and the parts list attached to it.
• Schematics only ‑ Select this option to print only the image of the selected schematic resource.
• Parts Lists only ‑ Select this option to print only the parts list of the selected schematic resource.

4. On the Parts List Details tab of the Print and Send window configure the printing settings of notes and schematic parts
list columns.
• Notes options

• Print Schematic Notes ‑ Select this option to print all notes attached to the schematic.
• Print Parts Notes ‑ Select this option to print all notes attached to the schematic parts list.

• Include columns ‑ Displays the list of columns of the currently selected profile. These selected columns will be
printed with the schematic. You can select a different profile from the Profile drop‑down list, uncheck the columns
that you do not want to print, change the order of columns using the Up and Down buttons on the current one.

5. Select the printer from the drop‑down list of available printers.
• Print Setup ‑ Click this button to open the Page Setup window where you can set up additional parameters for

printing.
• Preview ‑ Click this button to preview the selected resources and schematic parts list before printing. Only

schematics and parts lists can be previewed using this option (documents cannot be previewed from the Print and
Send window).

6. Select the format of the resources and schematic parts lists from the drop‑down list under the E‑mail recipients section.
This function defines the format in which the resources and schematic parts lists will be printed.

7. Click the Print button on the Print and Send window to print the selected resources and schematic parts lists.

Pick Lists
The Pick Lists function of EzParts is used for creating lists of required items in specific quantities based on their availability in
the Parts Dictionary. The pick lists can be exported to external applications and saved in the CSV, DAT, TXT formats.

Online Application
1. Select the Pick lists.
2. Select Pick list name.
3. Select Export button.
NOTE: Three files will be saved in the following formants; CSV, DAT, TXT. Depending on your browser settings your pick list
will automatically save to your default browser path or you will be prompted to select a path to where you would like save the
files.

Off‑line Application
1. Specify the settings for the pick list export to the CSV, DAT, TXT formats:
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a. Go to Tools > Options on the Main Menu of EzParts. On the opened Options window, select Personal > Pick Lists
to specify the path where the pick list will be exported to.

Pick lists options

b. Click the Browse button at the end of the Export Path field. The Browse For Folder window will open.

Browse For Folder
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c. Navigate to the folder where the exported pick list will be saved to and click OK. The path will be specified in the
Export Path field.

Pick lists export path

d. On the Options window click OK to save the changes and close the Options window.
2. Click the Pick Lists button on the Main Toolbar to open the Pick Lists window.

Pick lists window
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3. Click the New button at the lower left part of the window to create a new pick list. The Pick List Name window will be
displayed.

Pick list name adding

4. Enter a pick list name in the Please enter the pick list name field of the Pick List Name window and click Save. The pick
list will be added in the Pick Lists section and selected as the default.

5. Click Add item in the lower right part of the Pick Lists window to add items to the selected pick list.

Added pick list
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6. On the opened Search for part window find a part to be added to the pick list by entering the part number in the Part
Number field.

Filtered search for part window

7. Click the Pick button next to the required part. The Add item to picklist window will open.

Adding item to pick lists
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8. Specify the item quantity in the New Qty field of the Add item to picklist window. The pick list can be changed in the Pick
List drop‑down list if it is needed.

Editing item quantity for pick list

9. Click Add to add the item to the pick list. You will be returned to the Search for part window. You can add more parts or
close the window to return back to the Pick Lists window. On the Pick Lists window the Qty field can be edited by clicking
it in the Items section.

Added item to pick list

10. On the Pick Lists window click Export to export the selected pick list to the CSV, DAT, TXT formats in the folder specified
in the Export Path field in Step 1.
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Notes on Pick Lists:

Exported pick list folder

• An item can be added to the pick list from the Schematic Parts List by right clicking an item and selecting Add to pick list
from the context menu. The default pick list will be selected in the Pick List drop‑down list.

• To make a pick list default, right click the needed pick list and select Set list as default from the context menu. It will be
checked.

For More Help
• Read the Help file accessed from inside the EzParts program pressing F1.
• Contact MercNET Customer Service at 800‑556‑4327 | mercnet_support@mercmarine.com


